CV


   NAME: Ooi Wei Yee (Donovan)                                                                          DOB: 18 May 1997
Contact: 013-688 1931                                                                                      Gender: Male      
    Email: donyee1997@gmail.com                                                           Nationality: Malaysia


WORK EXPERIENCE
Event Head of Security / Bodyguard                                                    (2015 – 2017)
Kuala Lumpur, Malaysia
Responsibility :-
· compliance to include legal/statutory, professional duties, responsible and obligations relating to security
· overall team responsibility for performing all security duties
· efficient running of the team
Team Manager                                                                                          (2017 – 2019)
Ping Tzuo Racing Team (Zhuhai, China)
Responsibility :-
· in charge of making certain race course in kept up to standard
· takes full responsibility for the smooth running of the business
· communicating with staff and mechanics for repairs and unkeep of the facilities
· be a good problem solver and multi-tasker
Sales Executive                                                                                         (2019 – 2020)
Sui U Machinery Sdn Bhd (Kuala Lumpur, Malaysia)
Responsibility :-
· management of customer relationships
· achieve monthly target sales
· sales presentations and negotiations
Sales Executive and Customer Service                                                 (2020 – 2022)
EzHome Sdn Bhd (Nilai, Negeri Sembilan)
Responsibility :-
· dealing with customer queries and complaints
· overseeing pricing and stock control
· product management, including receiving, handling damaged products and returns


Project Manager                                                                                       (2022 – 2024)
GD Group (GD Wealth Assets Sdn Bhd)
Responsibilities :-
· training, supervising and appraising staff
· overseeing pricing and stock control
· dealing with customer, sales person and suppliers
· product management, including ordering, receiving, price changes, handling damaged products, and returns
· come out with renovations packages and commissions scheme
· arrangement of worker schedule
· defect checking once owner received the keys
HOD of Staycation Management                                                          (2022 – 2024)
GD Group (GD Wealth Assets Sdn Bhd)
Responsibilities :-
· training, supervising and appraising staff
· overseeing pricing and stock control
· dealing with customer
· product management, including ordering, receiving, price changes, handling damaged products, and returns
· come out with staycation packages and commissions scheme
· arrangement of worker schedule
· managing apps such as Airbnb, booking.com...

Project Site Supervisor                                                                            (2024 – 2026)
Limico Concepts Sdn Bhd
Responsibilities :
· supervised daily site operations to ensure work was completed according to project plans, specifications, and schedule
· coordinated with contractors, subcontractors, and suppliers to maintain smooth project workflow
· monitored project progress and reported updates to project managers and stakeholders
· ensured compliance with safety regulations and implemented site safety procedures.
· inspected construction work to ensure quality standards and project requirements were met
· managed site workers, assigned tasks, and monitored productivity



LANGUAGE 
English: Fluent and able to write
Bahasa Malaysia: Fluent and able to write
Mandarin: Fluent and able to write

